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YTBepKaao

1HOJIOKEHUE
00 00pabomike u 3auume NepcoHaAIbHLIX OAHHLIX PADOMHUKOG
MAOBY uenmp pazeumus pevenka — oemckuii cao Ne 11 «bepe3kay

[. OBLHALE HHOJIOKEHHA

1.1. Hacrosiiiee [lonoxenue ycraHaBiauMBaeT I[OPSJIOK IIOJIYy4YEHMs, Y4erTa,
00paboTKH, HAKOIIJICHUSI ¥ XPaHEHUS JJOKYMEHTOB, COACPKALIUX CBEJACHUS, OTHECEHHBIE K
IIepCOHaIbHBIM JIaHHBIM paboTHUKOB MJIOBY  nentp pasButus pebeHka — JIETCKUN cajl
Ne 11 «bepeskay. [Tog paborHuKamMu 110pa3syMeBalOTCs JIMIA, 3aKIIOYMBLIME TPY/I0BOH
JIOTOBOP € YUPEXKIACHUEM.

1.2.  OOpaboTka NEpPCOHAJIBHBIX  JIaHHBIX  PabDOTHUKOB  OCYIIECTBISETCS
UCKJIIOYMTEJIBHO B IHeJsIX obOecriedeHuss cOOJIIOACHUSI 3aKOHOB M HMHBIX HOPMATHBHBIX
IIPABOBBIX AKTOB, COJCHCTBUSI PAOOTHUKAM B TPYI0YyCTPONCTBE, MOJIyUYeHUH 00pa3oBaHusl
¥ TIPOJIBIIKEHUH 110 CIIykOe, 3allUThl ePCOHAIbHBIX AaHHBIX PaOOTHUKOB YUpeXkKICHHsI
OT HECAHKIMOHHMPOBAHHOI'O JlocTyna W pasriaumenus. [lepconaibnbie jaHHble Beer/ia
SBJISIOTCS KOHQUIAEHIHATBLHOM, CTPOro OXpaHseMoi HHpopMale.

1.3.  OcnoBanueM Juisi pa3paborku  Hacrosiero llosoxenust  ABISIOTCH
Koncruryuust Poccuiickoin ®enepanun, Tpynosoit kojexkc Poccuiickoin dejepanuu,
Jpyrue JIeHCTBYIOLe HOPMAaTUBHbIE IPaBoBble akThl Poccuiickoit Peepanuu.

1.4. Hacrosinee Ilosio)keHue W U3MEHEHHUsI K HEMY YTBEPIKAAIOTCS JUPEKTOPOM
YypexieHnsi ¥ BBOJSATCS IPUKa3oM 10 YupexieHuto. Bee paborHuxu VYupex/ieHus
JIOJDKHBI OBITH O3HAKOMJICHBI 10/l POCIUCH € JaHHBIM [lojioKkeHnem W HU3MEHEHUsSIMU K
HEMY.

2. OCHOBHGBIE TTOHSATUS. COCTAB ITEPCOHAJIbHBLIX JIAHHBLIX PABOTHHUKA

2.1. Jus ueneir nacrosimero [losokeHust MCHONB3YIOTCS CHEAYIOIIME OCHOBHbIE
TIOHSITHSL:

[IepCOHAJIbHBIC JIAHHBIC - JII00ast HHPOPMaLKsl, OTHOCSIIAACS K [IPSIMO MJIM KOCBEHHO
ONpE/IeJIEHHOMY WM Olpe/esieMoMy (HU3MYecKoMy JIMIY (CYyObeKTy MepCOHaIbHbIX
nanubiX) (1. 1 c1. 3 @enepanpHoro 3akoHa ot 27.07.2006 N 152-D3);

00paboTKa NepCoOHANbHBIX JAHHBIX Pa00THHKA - J11000€ AeicTBIE (Onepallus) uiu
COBOKYITHOCTb JICHCTBUI (Onepauuit), COBEpUIAEMbIX C HCIIOJIL30BAHUEM  CPEJICTB:
aBTOMATH3alMK WK Oe3 KCIIOJb30BAHUS TaKUX CPEJCTB C II€PCOHAJIbHBIMH JIAHHBIMH,
BKJIIOYass cOOp, 3amuch, CUCTEMAaTH3allMIO, HAKOIUIEHWE, XpaHEHHWe, YTOYHEHHC



(oOHOBIIEHME, W3MEHEHHUE), U3BJIEUEHUE, MCIOJb30BaHME, Nepeaady (pacupocTpaHEHUE,
MpeoCTaBlICHUE, JOCTYI), OOe3NMYMBaHuEe, OJIOKUPOBAHUE, YJaJeHUE, YHUUTOXKEHUE
MepcoHaNbHBIX aHHbIX (1. 3 cT. 3 DenepanbHOro 3akona ot 27.07.2006 N 152-D3);

pacnpocTpaHeHHe TMEPCOHAJbHBIX JAHHBIX - JCHCTBUS, HaMpaBJICHHbIE Ha
PacKphITHE NEPCOHATBHBIX TaHHBIX PAOOTHHUKOB HEOIPEAEIEHHOMY Kpyry Jul (1. 5 cT. 3
®denepanbHoro 3akona ot 27.07.2006 N 152-D3);

MpEe0CTaBICHUE MEPCOHANIBHBIX JAHHBIX - JCHCTBUS, HAMpaBJIECHHbIE HA PACKPBITHE
MEePCOHAIBHBIX JIAHHBIX PAOOTHUKOB OIPEACICHHOMY JIUIly WM ONPEACICHHOMY KPYTry
mutr (1. 6 ct. 3 @enepanbHOro 3akoHa ot 27.07.2006 N 152-D3);

OJIOKUpOBaHUE TMEPCOHANBHBIX JAaHHBIX - BPEMEHHOE MpeKpalleHue o0paboTKu
NEPCOHATBHBIX JaHHBIX pPAOOTHUKOB (32 MCKIOYEHHEM ClIy4aeB, eciu o00paboTka
HeoOXouMa JUIsl YTOUHEHHSI IEPCOHANBHBIX JaHHBIX) (1. 7 cT. 3 PeaepanbHOro 3aKOHa OT
27.07.2006 N 152-®3);

YHUUTOKE€HUE TMEePCOHAJBHBIX [aHHBIX - JEWUCTBHUS, B pe3yJibTaTe KOTOPHIX
CTAHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBHUTH COJICp)KaHHE TIEPCOHANIBHBIX JAHHBIX B
UH()OPMAIIMOHHONW CHCTEME MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB WM (WJIM) B PE3yJbTare
KOTOPBIX YHHYTOXKAIOTCS MaTepuajbHbIe HOCUTEIN MEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB
(r. 8 cT. 3 denepanpHoro 3akona ot 27.07.2006 N 152-D3);

o0e3/IMUMBaAHNE TEPCOHAJBbHBIX [JaHHBIX - JEHCTBHS, B pE3yJbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOXKHBIM 0€3 HCIIOJB30BaHUS  JOMOJHHUTEIBHON  HHGOpMAIIUH
OTIPEJICIUTh MPUHAJICKHOCTh NMEPCOHANBHBIX JAHHBIX KOHKPETHOMY pabOTHUKY (1. 9 cT.
3 denepanbHoro 3akoHa ot 27.07.2006 N 152-D3).

2.2. Ecnun uHoe He ycTtaHoBJIeHO TpyaoBbsIM KojekcoM PO, npyrumu ¢enepaabHbIMU
3aKOHAMH, TpU 3aKIIYEHUH TPYAOBOIO JOrOoBOpa JIMIO, MOCTyMHarolee Ha padoTy,
IpebsBIsieT paboToIaTEeNIO:

NacnopT WIM UHOU JOKYMEHT, YIOCTOBEPSIOLIUIN JTMUYHOCTb;

TPYJOBYIO KHIDKKY, 3a HCKIIOUYEHHEM CIlydyaeB, KOTJa JOTOBOpP 3aKII0YaeTcCs
BIIEPBbIC, WM PaOOTHUK IMOCTyHmaeT Ha pabOTy Ha YCIOBHUSIX COBMECTUTENHCTBA, WIU
TPyJOBasi KHIKKA y paOOTHUKA OTCYTCTBYET B CBSA3HM C €€ yTPaToil, MOBPEKICHUEM WITU
1O IPYTUM TPUYHHAM;

CTPaxoBO€ CBUJIETEIHCTBO 00A3aTEIHLHOIO IIEHCHOHHOTO CTPAXOBaHUS;

JOKYMEHTBI BOWHCKOTO Y4eTa - /I BOGHHOOOS3aHHBIX U JIUI], TOJJICKAIUX TIPU3BIBY
Ha BOCHHYIO CIIYXKOY;

JOKYMEHT 00 00pa3oBaHWM W (WIM) KBATU(DUKAIMK WM HAJTWYUHM CIEIUATBHBIX
3HAHWA - TIPU TOCTYIJICHUW Ha paldoTy, TpeOYyIONIyl0 CIEeNuaIbHbIX 3HAHUWA WA
cHeyaabHOM MOATOTOBKY;

JOKYMEHTBI O TPOXOXKACHUU MPEABAPUTEIBHOIO MEAUIMHCKOTO OCMOTpa IMpH
MOCTYIUICHUU Ha pabOTy U NEPUOJAMYECKUX MEAUIMHCKUX OCMOTPOB, B MEPHUO/ ACHUCTBUS
TPYAOBBIX OTHOLLICHUN;

JOTOJIHUTENIbHbIE JOKYMEHTBI - B OTHEIbHBIX CiydasX, HPEeAyCMOTPEHHbBIX
TpynoBsiM kKogekcom PD, nabiMu enepanpbHbIMU 3aKOHAMU, YKazamu [Ipesunenta PO u
nocraHoBieHusiMu 1 IpaBurensctBa POD;

corjjacue Ha oOpabOTKy MEpCOHANBHBIX JaHHBIX (TpWIOkKeHHe | K HacTodleMy
[Tonoxenuro).

2.3. CocTaB nepcoHaIbHBIX JAHHBIX pA0OTHHUKA!



- pamunus, UMsi, OTYECTBO,

- TOJ1, MECSII, JaTa, MECTO POKIACHUS;

- Tpak1aHCTRO;

- o0pa3oBaHue;

- CBEJICHUS O TPYJOBOM U OOIIIEM CTaxke;
- CBEJICHUS O TIPEABIIYIIIEM MeCTe pabOoThI;
- CBEJICHHUS O COCTaBE CEMbH;

- MACTIOPTHBIE JaHHBIE;

- CBEJICHUSI O BOMHCKOM YyUeTe;

- CIIEIMATBHOCTB;

- 3aHMMaeMasl JI0JKHOCTb;

- aJipec MecTa JKUTEJIbCTBA;

- tenedoH.

2.4. B VuypexIeHHMM CO3JAIOTCS W XPaHATCA CIEAYIOIIWE TPYyNIbl  KaJpOBBIX
JOKYMEHTOB, COZIep>Kallie JaHHbIe 0 pa0OTHUKAX B €IMHUYHOM HJIA CBOJHOM BHJIE:

2.4.1. JlokyMeHTBI, CoJiepKalllie MepCOHAbHBIC TaHHBIC PAOOTHUKOB:

KOMIUICKCHI JOKYMEHTOB, CONPOBOXIAIOIIUE TMporecc OQOPMIICHHUS TPYIOBBIX
OTHOIIICHWH MpH MpUeMe Ha paboTy, IEPEeBOJIe, YBOJbHCHUH;

- TOIJTMHHHUKY ¥ KOTIMU TIPUKA30B (PacIoOpsKeHHIA) TI0 KaJpam;

- IMYHBIC JIeJIa U TPYIOBbIC KHIKKH;

- OCHOBaHUS K MIPHKA3aM I10 JJUIHOMY COCTaBY;

- KOITUH IOKYMEHTOB 00 00pa3oBaHWH;

- pe3ynbTaThl MEAMIMHCKOrOo  OOCJeloBaHUS HAa MpeaMeT TOMAHOCTH K
OCYIIIECTBICHHUIO TPYIOBBIX 00S3aHHOCTEH;

- (Qororpadu W WHBIC CBEJCHUSA, OTHOCAIIUECS K TICPCOHAIBHBIM JIaHHBIM
pabOTHHKA;

- KONWHM OTYETOB, HAIPABISIEMBIX B TOCYIapCTBCHHBIE OpraHbl CTATUCTHKH,
HAJIOTOBBIC WHCTICKIINH, BBIIECTOSIIINE OPTraHbl YIPABICHUS U IPYTUE YUPEKICHHUS.

2.5. JlaHHbIE JIOKYMEHTBI ABJISAOTCS KOH(UICHITNATEHBIMH. Pexum
KOH(HICHIINATbHOCTH TIEPCOHATBHBIX TAHHBIX CHUMAETCS B CITydasX 003 TMYUBAHUS UITU
10 UCTEUYEHUU 75 JIET CPOKA XPAHEHUSI, €CIIM UHOE HE OIPEICIICHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOAATEJIA

3.1. B mensax obecniedeHus MpaB U CBOOO YeNIOBEKA U TpakJIaHWHA paboToAaTeNh U
€ro TMpeACTaBUTENN TpH O00pabOTKE TMEepPCOHANBHBIX JaHHBIX paOOTHHUKA O0OsI3aHbI
co0mroIaTh creayomue oome TpeOoBaHus:

3.1.1. OO0paboTka NEPCOHANBHBIX MAHHBIX PAOOTHUKA MOMXET OCYIIECTBISATHCS
UCKITIOUUTEIBHO B IENIX OOECredYeHHs COONIOJACHHS 3aKOHOB W HMHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB, COACHCTBHUS pabOTHUKaM B TPYAOYCTPONCTBE, OOy4YEeHUU U
MPOJABMKEHUU MO CIyx0e, oOecreueHus JIMYHOM 0e30MacHOCTH pPaObOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KAYECTBA BBIMOJIHAEMOMN pabOThl U 00ecTieYeHUsI COXPaHHOCTH UMYIIIECTBA.

3.1.2. IIpu ompenenennn odbemMa U coaepkaHusi 00padaThIBAEMbIX MEPCOHATBHBIX



JaHHBIX paboTHHKa paboTonarenab JOJDKEH pYKOBOACTBOBaThCcs  KoOHCTUTYLMEH
Poccuiickonn ®epepamuun, TpynossiM kojaekcom Poccuiickon @Penepauu U WHBIMU
dbenepaibHBIMU 3aKOHAMH.

3.1.3. Bce nepcoHanbHble JaHHBIE pabOTHUKA CJlEAyeT MOJydaTb y HEro camoro.
Ecnu nepcoHanbHble JaHHBIE pPAOOTHUKA BO3MOXHO TMOJIYYUTh TOJBKO Y TpEThEH
CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJIKHO
OBITH MOJIYYEHO NMUCbMEHHOE coryiacue. PaboTonarens NOMKEH COOOUIUTH paOOTHHUKY O
LeNsX, MPEeANoJaraéMblX UCTOYHUKAX M CIOCO0axX MOJYyYEHHMs MepCOHANbHBIX JaHHBIX, a
TaKXK€ O XapakTepe MOJJIeKAIIUX MOJYYCHHIO MEePCOHATIbHBIX AAaHHBIX U MOCIEACTBHUAX
OTKa3a pabOTHHUKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOJIyYCHHE.

3.1.4. Paboronarens He HMMeeT NIpaBa MOJy4yaTh W 00pabdaThIBaTh MEPCOHAIbHbBIE
JaHHble paOOTHUKA O €ro MOTUTHYECKUX, PEIUTHO3HBIX U MUHBIX YOEKICHUSX U YaCTHOU
KU3HU. B ciyyasix, HEMmoCpeICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBbIX OTHOLIEHUM, B
cootBeTcTBUM cO CT. 24 Kouctutyuuu Poccuiickoit denepanuu paboromarenb BIpaBe
nojiyyatb M 0OpabaThiBaTh JaHHbIE O YAaCTHOW JKM3HM pAOOTHHKA TOJBKO C €ro
MUCBMEHHOTO COTJIacusl.

3.1.5. PaGotonmarens He MMEET MpaBa MOJy4YaThb M 0OpabaThIBaTh MEPCOHAIbHBIC
JnaHHble pPAOOTHMKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUSIX WIH €ro
npo(Cor03HOM  AESATENBHOCTH, 32  HMCKIIOUYEHHEM  CIIy4yaeB, [MPEeAyCMOTPEHHBIX
(benepanbHbIM 32aKOHOM.

3.1.6. Ilpu nOpuHATUM pelIeHUH, 3aTparuBalOLIUX HHTEPEChl pabOTHUKA,
paboTofaTenb HE MMEET IIpaBa OCHOBBIBATHCS HA IEPCOHAJIBHBIX JAHHBIX PaOOTHHKA,
HOJYYEHHBIX HMCKIIOUUTENBHO B PE3yJbTaTe MX aBTOMAaTU3UPOBAHHON OOpabOTKH WU
AJIEKTPOHHOTO NIOJIyYEHHS.

3.1.7. 3ammura mnepcoHaJbHBIX JaHHBIX pPAOOTHHKA OT HEMPABOMEPHOTO HX
UCMOJIb30BaHUsI WIM yTpaThl JOJKHA OBITh oOecreueHa paboTojaTesieM 3a CUYEeT €ro
CPEICTB, B MOPSIIKE, YCTAHOBICHHOM (eiepaibHbIM 3aKOHOM.

3.1.8. PaGOTHUKM U UX TIPEIACTABUTENIN JOHKHBI OBITh O3HAKOMJICHBI T10]T POCITUCH C
JOKYMEHTaMH MNPEANPUATUS, YCTAaHABIMBAIOUIUMH IMOPSI0K 00pabOTKU IMEPCOHATBHBIX
JTAHHBIX pa0OOTHUKOB, a TaK)Ke 00 MX MpaBax U 00sA3aHHOCTAX B ATOM 00JIaCTH.

3.1.9. PaGoTHHMKM HE JOJDKHBI OTKAa3bIBaThCSA OT CBOMX IIpaB Ha COXpaHEHUE M
3alIUTy TalHBI.

4. OBA3AHHOCTU PABOTHUKA

PabotHuk 00s3aH:

4.1. TlepenaBaTh paboTOAATENIO WIH €r0 MPEACTABUTEIIO0 KOMIUIEKC JOCTOBEPHBIX
JIOKYMEHTHUPOBAHHBIX MEPCOHATBHBIX JIAHHBIX, TEPEYEHb KOTOPHIX YCTaHOBIIEH Tpya0BbIM
koznekcoM Poccuiickont denepannn.

4.2. CBOEBpPEMEHHO B pPa3yMHBIH CpPOK, HE MPEBBIMIAOIIUNA 5 JHEH, cooOmaTh
paboTromarernto 00 M3MEHEHUN CBOUX MEPCOHATBHBIX JTAHHBIX.

4.3. PaOOTHUK, OCYIIECTBISIIOIIMIA 00pabOTKYy MEpPCOHANBHBIX AAHHBIX, 00s3aH
MOANUCaTh 00s3aTENBLCTBO O COOMIOICHUN KOHPUACHIIMATBHOCTH NEPCOHABHBIX JAHHBIX
(mpunoxenue 2 k HacTosiemy llonoxenuro).

5. [TIPABA PABOTHHKA



PaboTHHK nMeeT mpaBo:

5.1. Ha monnyto uHdpopMaiumo 0 CBOUX MEPCOHATBHBIX JAHHBIX U 00pabOTKe ATUX
JAHHBIX.

5.2. Ha cBoOoaHbIN OecraTHBIA JOCTYIT K CBOMM NEPCOHAIBHBIM JaHHBIM, BKIIOYAs
MpaBO Ha TMOJyYCHHE KOMUU JI0OO0W 3amucH, coliepxalieid MepCcoHaIbHbIE JIaHHBIC
COTPYIHMKA, 3a HWCKIIOYEHUEM CIy4aeB, MPEIYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaunu.

5.3. Ha nocTtyn K MEAUUIIMHCKUM JAHHBIM C MOMOIIBI0 MEIUIIMHCKOTO CHEUAINCTA
110 CBOEMY BHIOODY.

5.4. TpeGoBaTh HCKIIOUEHHS] WIM WCHPABICHUS HEBEPHBIX WM HEMOJHBIX
NEePCOHANBHBIX JIAHHBIX, & TAaK)Xe JaHHBIX, OOPa0OTaHHBIX C HApYyIIEHUEM TpPeOOBaHMUIA,
OTPENICNICHHBIX TPYAOBBIM 3aKOHOJATENbCTBOM. lIpu oTkaze paboromaTenss UCKIIOYHUTH
WM WCIPABUTH TNEPCOHAJBHBIE JIAHHBIE COTPYJAHUMKA OH HMMEET MpaBO 3asiBUTh B
NUCBMEHHON QopMe paboTomaTedqtdo O CBOEM HECOrJacud C COOTBETCTBYIOUIUM
000CHOBaHMEM Takoro Hecorjacus. llepcoHanbHBIE MaHHBIE OIIEHOYHOI'O XapaKTepa
COTPYJHUK UMEET MPABO JOMOJHUTD 3asBICHUEM, BBIPAXKAIOIINM €TI0 COOCTBEHHYIO TOUKY
3pEHUSL.

5.5. TpeboBaTh wH3BeIICHUS PabOTOAATEIIEM BCEX JIMI[, KOTOPHIM paHee ObLIN
COOOIIIEHbl HEBEpPHBbIC WJIM HEIMOJHBIC MEPCOHANIbHBIC JaHHBIE COTPYAHUKA, 000 BCeX
MPOU3BEJCHHBIX B HUX UCKIIOUCHUSAX, UCTIPABIICHUSIX WUJIU JOMTOJTHEHUSX.

5.6. OOGxanmoBaTh B CyJA JIOOble HEMpaBOMEpHBbIE IEHCTBUA WiIH Oe3ieiicTBhe
paboroaarens nmpu oOpabOTKE U 3alUTE €ro MEePCOHATBHBIX TaHHBIX.

5.7. OmnpenensaTh CBOUX NPEACTABUTENICH IS 3alIUThl CBOUX IEPCOHAIBHBIX
JAHHBIX.

6. CbOP, ObPALOTKA U XPAHEHUE ITEPCOHAJIbBHBIX JTAHHBIX

6.1. OOpaboTka MepPCOHANBHBIX NAHHBIX PaOOTHHKA - JI00OE NelcTBHE (Omeparus)
WM COBOKYITHOCTH JEUCTBUM (Omepaluii), COBEPIIAEMBIX C HMCIOJIB30BAHHEM CPEJCTB
aBTOMATH3allid WK 0€3 UCIOJIb30BAaHUSI TAKUX CPEACTB C IMEPCOHAIBHBIMU JTaHHBIMH,
BKJIOUas cOOp, 3amuch, CHUCTEMATH3allMI0, HAKOIUICHHE, XpaHEHUE, YTOYHEHHUE
(oOHOBIIEHHE, W3MEHEHHE), U3BJICUCHUE, MCIOJIB30BaHKE, Tepeaady (pacinpocTpaHEeHUeE,
MpPEeNI0CTaBICHUE, TOCTYIl), OOE3TUYMBAHUE, OJOKUPOBAaHUE, yJaJCHUE, YHHUYTOXKEHHUE
MIEPCOHATBHBIX JAHHBIX PAOOTHUKA.

6.2. Bce nepcoHanbHble JaHHBIE paOOTHUKA CIEAYET MOAydaTh y Hero camoro. Eciu
MEpPCOHANBHBIC JaHHbIE PAa0OTHUKA BO3MOKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK MOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOJKHO OBITh MOIYYEHO
MMCbMEHHOE COTJIacue.

6.3. PaGotomatenr momkeH coOOmMUTH PAOOTHUKY O MENAX, MPEANoaracMbiX
HMCTOYHUKAX U CMOCO0ax MOJIy4eHHUs MEPCOHANBbHBIX JaHHBIX, & TaKXe O XapakTepe
MO/IJICKAIINX TOJNYYCHHIO TIEPCOHATBHBIX JAaHHBIX WM TOCJIEACTBUSAX OTKa3a pabOTHHKA
JIaTh MMMCbMEHHOE COTJIACHE Ha UX MOJy4YECHUE.

6.4. PaboTHUK TIpeiacTaBisieT pPabOTOMATEII0 JOCTOBEPHBIC CBEACHHS O ceoe.
PabGoronarens mpoBepseT NOCTOBEPHOCTh CBEIICHMM, CBEpsisi JaHHBIC, MPEJICTABICHHBIC
pabOTHUKOM, C UMEIOIIMMUCS Yy paboTHHKA AoKymMeHTaMu. IIpeacTaBieHue pabOTHUKOM



MO/IJTO’KHBIX TOKYMEHTOB WJIM JIOKHBIX CBEJACHHH MPHU MOCTYIUICHUH HA PadOTy SIBISETCS
OCHOBAHHEM JIJIs1 paCTOPKEHUS TPYIAOBOTO JOTOBOPA.

6.5. JIuunoe neno paboTHUKA oopMIIIeTCsl TOCie M3JaHUsl MpUKa3a O MpHeMe Ha
pabory.

6.5.1. Bce IOKYMEHTBHI JIMYHOTO JieJla TMOJUIMBAIOTCA B O0OJIOXKKY o00pasla,
YCTaHOBJICHHOTO Ha Tnpennpustuu. Ha He#l ykaspiBaroTcs (pamwmims, WUMs, OTYECTBO
paboTHHKa, HOMED JTMYHOTO JIeIa.

6.5.2. Bce M0OKyMEHTBI, NOCTyMmarolie B JUYHOE JeJ0, pacroyiaraloTcs B
XPOHOJIOTUYECKOM MOpsiake. JIMCTBI  JTOKYMEHTOB, MOJIIMTBHIX B JIMYHOE JEJO,
HYMEPYIOTCH.

6.5.3. JluuHoe neno BeneTcs Ha MPOTSKEHUU BCEW TPYIOBOM JE€ATEIBbHOCTH
pabotHuka. M3MeHeHMs], BHOCUMbIE B JIMYHOE JEJO, TOJIKHBI OBITH MOJTBEPIKICHBI
COOTBETCTBYIOIIUMU JOKYMEHTAMH.

7. IEPEJAYA ITEPCOHAJIBHBIX JTAHHBIX

7.1. Tlpu mnepenaye MNEpCOHANBHBIX JaHHBIX pPaOOTHUKA pPabOTOMATENh JIOJKCH
co0JI0/1aTh CJIENYIONINE TPEOOBAHMUS:

- He coo0maTh TMepCOHANIbHBIC JaHHbIC paOOTHHKA TpEThel CTOpOoHE O3
MUCBMEHHOTO corjacusi pabOTHHKA, 32 UCKIIFOUEHHUEM CIy4aeB, KOT/ia 3TO HEOOXOIMMO B
HEeJSIX TPEeNyNpekIeHUs yrpo3bl KU3HU U 3J0POBbIO pabOTHUKA, a TaKXKe B CIydasx,
YCTaHOBJIEHHBIX (peiepaibHbIM 3aKOHOM;

- He cooOIIaTh MEePCOHANIbHBIE JIaHHbIE PAOOTHUKA B KOMMEPUECKUX IENIsIX 0e3 ero
MUCBMEHHOTO COTJIacHs;

- TIPEayNPEUTh JUI, MOJYYaloIuX MepPCOHAIbHBIE JaHHbIE PAaOOTHHUKA, O TOM, YTO
ATH JIaHHBIE MOTYT OBITh MCIIOJIb30BAHBI JIUIb B LEJSAX, VI KOTOPHIX OHU COOOIIEHBI, U
TpeOOBaTh OT ATUX JIMII TOJITBEPXKACHHUS TOTO, YTO 3TO MpaBujo coOmroaeHo. Jluma,
TOJTYYaIOIIHe MepCOoHaIbHBIC JTAHHBIE paboTHHKA, 00s13aHBI co0Ir01aTh
KOH(QUIEHIIMATBHOCTh. JlaHHOE  TIOJIOKEHUE HE  PaCHpoCTpaHseTcss Ha O0OMeH
MEPCOHATBLHBIMU JITAHHBIMU PA0OTHUKOB B TMOPSAKE, YCTAHOBJICHHOM (heepalbHBIMU
3aKOHAMH;

- paspemarh JIOCTYN K MEPCOHATbHBIM JaHHBIM PaOOTHHKOB TOJBKO CIIECIUATBHO
YIOJHOMOYEHHBIM JIMIIaM, TIPH 9TOM YyKa3aHHbBIC JIUIA JOJDKHBI UMETh MPaBO MOJTydYaTh
TOJILKO T€ TIEPCOHAJBHBIC JTAaHHBIE Pa0OTHHKA, KOTOPHIE HEOOXOIMMBI /IS BBITIOJHCHHUS
KOHKPETHBIX (DYHKITHIA;

- HEe 3ampamuBaTh HMHPOPMAIMIO O COCTOSSHUM 3I0pOBbS paOOTHHKA, 3a
UCKITIOUEHWEM TE€X CBEJCHHM, KOTOPhIE OTHOCATCS K BOMPOCY O BO3MOKHOCTHU
BBHITIOJTHEHUS PAOOTHUKOM TPYIOBOH () YHKIIHH;

- TepenaBaTh MEPCOHAIBHBIE JTaHHBIE PAOOTHUKA MPEACTABUTEISIM PAOOTHHKOB B
MOPSAJIKE, YCTAaHOBJIEHHOM TpynoBeiM KomekcoMm Poccuiickonn  ®epepauun, u
OTpaHUYMBATH 3Ty WH(POPMAIMIO TOJIHKO TEMHU TEPCOHAIBHBIMH JAaHHBIMH PaOOTHHKA,
KOTOpbIE HEOOXOUMBI JIJIsl BHITIOJTHEHUS YKa3aHHBIMH TPEICTABUTEIISIMU WX (PYHKITUH.



8. JOCTVII K IIEPCOHAJIBHBIM JAHHBIM PABOTHUKA

8.1. BHyTpeHHUI 10CTyI (IOCTYI BHYTPH YUPEkKIACHUS).

[IpaBo nocTyna K NepcoHaIbHBIM JAHHBIM PaOOTHUKA UMEIOT:

- 3aBEAYIOLUN YUPEKICHNUS,

- 3amecturenm 3aBeaytomero mo AXP (Mo cornmacoBaHMIO € 3aBEAYIONIMM
YupexaeHus);

- COTPYAHMKM OyxraaTepuu - K TEeM J[aHHbIM, KOTOpPbl€ HEOOXOIUMBI s
BBITIOJIHEHUS KOHKPETHBIX (PYHKIUH;

- caMm paOOTHUK, HOCUTEIIb JIaHHBIX.

8.2. BHewHuii 1octym.

[lepcoHanbHble  JaHHbIE  BHE  OpraHW3aldd  MOTYT  MPEJACTaBIAThCA B
rOCy/IapCTBEHHbIE U HETOCYAAPCTBEHHbIE (DYHKIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBbIE MHCTIEKLIUU;

- IPAaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COLUAIBLHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- IOAPA3/IeJICHNs] MyHULUIIAIbHBIX OPTraHOB YIIPaBJICHUS.

8.3. JIpyrue opranusaiiyu.

Cenenust o paOoTHHKE (B TOM 4YHCII€ YBOJIEHHOM) MOTYT OBITh NpEAOCTaBIECHbI
Apyroil opraHu3aliy TOJBKO C IHCBMEHHOrO 3ampoca Ha OJIaHKe OpraHu3aluu C
HNPUIOKEHUEM KOTIUHU 3asBJICHUS] paOOTHUKA.

9. BAIIMUTA ITEPCOHAJIbHBIX TAHHbLIX PABOTHHUKOB

9.1. B mensx obecnieyeHHs] COXPAHHOCTH M KOH(DHICHIIMATBHOCTH MEPCOHATBHBIX
JAHHBIX PAOOTHUKOB YUpEXIEHUS BCe oOmepanud 1mo oQopMIEHHUI0, (POPMUPOBAHUIO,
BEJICHUI0O MW XPaHEHUIO0 JaHHOW WHGOpPMAIMU JIOJDKHBI  BBINONHITHCS — TOJBKO
CHEIUAINCTOM OT/eNIa KaJpOB, OCYHIECTBISIONIMM JaHHYIO paOOTy B COOTBETCTBHH CO
CBOMMH CIY)KEOHBIMH OOS3aHHOCTSIMH, 3a(UKCUPOBAHHBIMH B €ro JIOJDKHOCTHOU
MHCTPYKIIHH.

9.2. OtBeThl Ha MNHUCBMEHHBIE 3alPOChl JAPYTUX OPraHU3ALUN U YUYPEKIACHUU B
npeaenax UX KOMIIETCHIIMM W MPEIOCTaBICHHBIX MOJHOMOYUN AAl0TCS B MUChMEHHOU
dbopme Ha OnaHKe MPEANPUSTHS U B TOM OOBEME, KOTOPBIM MO3BOJIAET HE pasriamiarh
M3JIUIIHAN 00BEM MEPCOHATBHBIX CBEJICHUM O pa0OTHUKAX YUpeKIACHUSI.

9.3. Tlepemaua wHpOpMAIUU, COJCpXKaIIEed CBEACHUS O IEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB OpraHu3anuu, Mo Tenedony, gakcy, MMEKTPOHHON MoYTe 0€3 MUCHMEHHOTO
corjlacusi pa0OTHHUKA 3aMpeniaeTcs.

9.4. JInuHble nena U JOKYMEHTHI, COJIepkKallue NEePCOHANIbHbIE IaHHbIE PA0OOTHUKOB,
XpaHiaTcs B 3anuparommxcs Imkadax (ceildax), oOecrneuuBarollUX 3allUTy OT
HECAHKIIMOHUPOBAHHOTO JOCTYTIA.

9.5. IlepconanbHble KOMOBIOTEPHI, B KOTOPBIX COJIEPKATCS NMEPCOHAIBHBIE JTAHHBIE,
JOJKHBI OBITh 3alUIIEHBI TAPOJISIMU 10CTYTIA.



10. OTBETCTBEHHOCTD 3A PA3TJIAILIEHUE UTHOOPMAILINH,
CBA3AHHOMU C IIEPCOHAJIbBHBIMU JAHHBIMU PAGOTHUKA

10.1. Jluua, BUHOBHBIE B HAPYIIEHUH MOJOXKEHHUH 3aKOHOAaTeNnbcTBa PO B obnactu
MEPCOHANBHBIX  JAHHBIX MpU 00pabOTKE MEepCOHANBHBIX JAaHHBIX PAOOTHUKA,
MIPUBJIEKAIOTCS K AUCUUIUIMHAPHOW M MATEPUATIBHOW OTBETCTBEHHOCTH B TOPSAKE,
YCTaHOBJIEHHOM TpynoBbIM KojekcoM P® u uHbIMH (efepanbHbIMU 3aKOHAMH, a TaKkKe
IIPUBJIEKAIOTCS K  AJAMUHHUCTPATUBHOM, TIPaXXJAHCKO-IIPAaBOBOM WJIA  YI'OJIOBHOU
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIEHHOM (he/lepabHbIMU 3aKOHAMM.

10.2. MopasibHbI# Bpea, IPUUMHEHHBIA paOOTHUKY BCIIEICTBUE HAPYILIEHUS €T0 MpaB,
HapylIeHUs MpaBui OOpadOTKM MEPCOHAIBHBIX JAHHBIX, a TakKXKe HEeCOOII0ACHUS
TpeOOBaHU K 3alllUTE MEPCOHAIBHBIX AAHHBIX, YCTAHOBIEHHBIX DenepaibHbIM 3aKOHOM
oT 27.07.2006 N 152-D3, moaaeKUT BO3MEIICHUIO B COOTBETCTBUH C 3aKOHOATEIBCTBOM
P®. Bo3MmemieHre MOpPAIBHOTO Bpela OCYIIECTBISETCA HE3aBUCUMO OT BO3MELICHHUS
MUMYILECTBEHHOI'O BpeJla U TOHECEHHBIX PAOOTHUKOM YOBITKOB.



[Tpunoxenuu 1
K [Tonoxenuto 06 0OpaboTKe ¥ 3alIUTe NEPCOHATBHBIX
naHHbIX paboTHuKOB MJIOBY 1/c Ne 11 «bepeska»

3asemyromemy MJIOBY Neo 11 «bepeska»

(pamuius, UMs1, OTYECTBO)
3aperuCTPUPOBAHHOIO IO aJPECy:

(ampec perucTpanuy yKa3plBaeTCs C MOYTOBBIM
MHJIEKCOM)

IIacIopT cepus N

BbIIaH (I[aTa BbIJa4YM U HAMMCHOBAHHUEC OpraHa,

BBIJIABILIETO JOKYMEHT)

COI'JTACHE
Ha 00pabOTKy MEepCOHATBHBIX JAHHBIX

A, ,
(baMumus, ©UMsl, OTYECTBO)

B COOTBETCTBHH CO cTaTher 9 denepaibHOro 3akoHa oT 27 ot 2006 r. N 152-D3 "O nepcoHaabHbIX

NaHHBIX" B LEIX:

- obecnieueHust cOOIIOIEHHS 3aKOHOB M HHBIX HOPMAaTHUBHBIX MPAaBOBBIX AKTOB;

- 3aKJIIOYCHUSA U PEryJIMpOBaHUS TPYIOBBIX OTHOIIEHUH M MHBIX HENOCPEIACTBEHHO CBA3aHHBIX C
HUMU OTHOIIICHUH;

- OTpaXeHUsl MH(POPMaLK B KaJJPOBBIX TIOKYMEHTaX;

- HauMCcJIeHUs 3apabOTHOMN IUIAThI;

- UCUMCIICHUS U YIUIAThl IPEIYCMOTPEHHBIX 3aKOHOAaTenbcTBOM P® Hasoros, cOOpPOB 1 B3HOCOB Ha
00s13aTelIbHOE COLMAIIBHOE U IIEHCUOHHOE CTPAaXOBaHUE;

- IpeJCTaBiIeHUs paboToJaTeIeM YCTaHOBJIEHHON 3aKOHOJATEIbCTBOM OTYETHOCTH B OTHOIICHUU
¢u3nYecKux JMI, B TOM 4YMCJe CBEICHMH NepcoHupuuupoBaHHOro ydera B [leHcuonHblil (oHx PO,
cBenennit mogoxoanoro Hanora B @HC Poccun, ceenennit B PCC PO;

- IIPEJOCTaBJICHUs CBEJACHUHN B OaHK A1 o(hopMIiIeHUs] OAaHKOBCKOM KapThl U IEPEUNCIIEHUS Ha Hee
3apa0OTHOM M1aThI;

- IPEeIOCTaBJICHUS CBEICHUM TPeThUM JHuIaM A odopmiienus nonuca JMC;

- IPEJOCTaBJICHMSI HAJIOTOBBIX BBIYETOB;

- obecrieueHust MOeil 6e30M1acHOCTH;

- KOHTPOJIsI KOJINYECTBA U Ka4eCTBA BBIIOJHAEMON MHOM paboThI;

- obecrieueHust COXpaHHOCTU UMYILECTBa paboToaaTens

Aal0 coryiacue

MJIOBY nentp pas3utus pebenka — nerckuit cag Ne 11 «bepeska» Ha aBTOMaTH3UPOBAHHYIO, A
TaKxke 0e3 MCIOJIb30BaHUs CPEJCTB aBTOMATU3AIMHM 00pabOTKy MOUX MEPCOHANBHBIX JAHHBIX, 3 UMEHHO
COBEPUICHHUE ACHCTBUN, IPENYCMOTPEHHBIX ITyHKTOM 3 craThu 3 PenepaibHOro 3akoHa ot 27.07.2006 N
152-®3 "O nepcoHaIBHBIX JaHHBIX'.

[lepeyeHb MOMX MEPCOHAIBHBIX JAHHBIX, HA 00pa0OTKY KOTOPBIX s JJat0 corjacue:

- (pamMumMs, UM, OTYECTBO;




- 110J1, BO3pAcT;

- TOJ1, YUCJIO, JaTa U MECTO POXKJICHUS;

- IACTIOPTHBIE JIAHHBIE;

- aJJpec PEruCTPaILH 110 MECTY JKUTEIBCTBA U a/ipec (DAKTUIECKOTO MPOKUBAHHUS;

- HoMep TesedoHa (HoMaIHui, MOOMIIbHBIN);

- JaHHbIE JOKYMEHTOB 00 o0pa3zoBaHuM, KBanH(UKauU, MNPO(HECCHOHAIBHONW MOJIrOTOBKE,
CBEJICHHSI O TIOBBINIICHUH KBAJIN(DUKAIIHH;

- CEMEHHOE IOJIOKEHHE, CBEJCHUS O COCTaBE CEMbH, KOTOPbIE MOTYT IMMOHAI00UTHCS pabOTOIATEIIO
JUIS TIPEIOCTABJICHUSI MHE JIBI'OT, IPEYCMOTPEHHBIX TPYAOBBIM U HAJIOTOBBIM 3aKOHOJATEIbCTBOM;

- OTHOILIEHUE K BOMHCKON 00s3aHHOCTH;

- CBEJICHUS O TPYIOBOM CTake, MPEABIIYIIMX MecTax padOThl, JOXOJaX C HPEIBIAYIIHX MECT
paboThI;

- CHUJIC;

- IHH;

- uHpopMalusg O IpUEME, MEPEBOJIE, YBOJbHEHHUH W HHBIX COOBITHAX, OTHOCSIIHXCS K MOEH
TPYIOBOM JEATENBHOCTH B Y UPEXKACHNH;

- CBEJICHUS O I0X0/1aX B YUPEKICHHH;

Taxoke s naro corjacue Ha:

- BKJIIOYEHHE B OOIIEJOCTYIHbIE MCTOUYHUKU MEPCOHANBHBIX JAHHBIX CIEAYIOUUX MEepCOHAIbHBIX
JTaHHBIX: (paMUIIMU, UMEHH, OTYECTBA, I'0/1a MECsLa, 1aThl POXKIACHHUS;

- MOJYy4YeHHEe MOMX MEePCOHAIBHBIX JAHHBIX O MPEIBIIYIIUX MecTax padoThl U MepHoJax TPYyAOBOM
NEeSITENIHOCTH OT TPEThUX JIMII € IeJIbI0 cOopa HHPOPMAIIUH O MOEM TPYIOBOM OIIBITE;

- Iepefadyy MOMX TNEpCOHAIBHBIX JAaHHBIX TMPOBEPSIOMIMM OpraHaM IMpU MX 3alpoce C LENbIo
OCYILIECTBJICHUS PABOOXPAHUTEIbHBIX (PYHKIIM;

- [Ieperayy MOMX MEPCOHANBHBIX JAHHBIX KPEAUTHBIM OpPraHu3aldsM MPH UX 3alpoce C LEIbI0
cOopa nHpopmaIuu 1 BeIJaYM MHE KPEINUTA,

06 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTb  MPEJCTaBICHHBIX  CBEJIEHUHN MpeAyNpek/IeH
(mpenynpexaeHa).

Hacrosimee 3asBieHune nOeMCTBYET Ha NMEPUOA JO MCTEUECHHUSI CPOKOB XPAHEHHMSI COOTBETCTB YIOIIEH
nH(pOpPMAaLIUK UK TOKYMEHTOB, COAEpKAIUX YKa3aHHYI0 HH(POPMAIIHIO, OTIpEAEIsieMbIX B COOTBETCTBUU
¢ 3aKoHO aTenbCcTBOM Poccuiickoit denepanum.

OT3bIB  3asBIIEHUS OCYIIECTBISIETCS B  COOTBETCTBUUM C  3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

o 20 .

MOIMHCh (®.1.0.)



[Tpunoxxenue 2

K [Tonoxennto 06 0OpaboTKe ¥ 3alIUTe NEPCOHATBHBIX
nansbix padotHukoB MIOBY n/can Ne 11 «bepeska»

Tunosoe o0si3aTesbeTBO padoTHuka MIOBY n/cax Ne 11 «bepe3ka», ocyliecTBJISIOIIET0
00padoTKy MepPCOHAIBLHBIX JAHHBIX, 0 COOTI0eHHN KOHPUIEHIIUATLHOCTH MEPCOHATBHBIX TAHHBIX

0053aTeJILCTBO

0 COﬁJ’IlO}IeHI/II/I KOHq)I/I}]eHIII/Ia.]'II)HOCTI/I MEPCOHATBHBIX JAHHBIX

A, (pamMuinsi *MsA 0TYECTBO MOJHOCTHIO), ABIICH paboTHUKOM MJIOBY 1ieHTp pasButus pedOeHka —
nerckuit cag Ne 11 «bepe3ka» U HEMOCPEICTBEHHO OCYILECTBISAS 00pabOTKYy MEPCOHATBHBIX JaHHBIX
03HAaKOMJIEH (-a) C TpeOOBaHUSMH IO COOJIOICHUIO KOH(DHUICHIIMATLHOCTH, 00pabaThIBA€MBIX MHOIO
MEePCOHAIBHBIX JaHHBIX CYObEKTOB MEPCOHAIBHBIX JAHHBIX, U 0053YyI0Ch B Cllydae pacTOPKEHUS CO MHOU
TPYIAOBOTO JOTOBOpA, MPEKpaTuTh 00pabOTKY MEPCOHATBHBIX JAaHHBIX, CTABIIMX MHE W3BECTHBIMHU B
CBSI3H C UCIIOJIHEHUEM JIOJKHOCTHBIX O0S3aHHOCTEH.

S o3HakomieH (-a) C MPEayCMOTPEHHOUM JIEHCTBYIOIIMM 3aKOHOJATEIhCTBOM Poccuiickoi
®denepaniv OTBETCTBEHHOCTHIO 32 HAPYILIEHUS HETPUKOCHOBEHHOCTH YaCTHOW JKU3HU U YCTaHOBJICHHOTO
3aKOHOM TOpsJKa cOopa, XpaHEHHUs, UCIIOJIb30BaHUS UM PACIPOCTPaHEHUs MH(OPMALUK O TpakaaHax
(mepcoHaNBHBIX JAaHHBIX).

(baMuuss UMSI OTYECTBO MOJTHOCTHIO)

(macmopTHbIE TaHHBIE)

(amgpec perucrpaiun)

(moamuce) (pacmmpoBKa Mo IIHCH)
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